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How to Request an IRS Tax Return Transcript

Available Options:

Option 1: IRS Form 4506-T Option 2: Online Request — Online or Mail Option 3: Telephone Request

Option 4: Schedule appointment at local IRS Office

Option 5: Transcript for Identity Theft Victim

**f you filed an amendment to your taxes (1040X) or a tax extension (4868), please contact the Financial Aid Department.

After you receive the IRS Tax Return Transcript:
o Write your name and NWTC Student ID #.
e Keep acopy for your records.

e  Submit the IRS Tax Return Transcript to the Financial Aid Office.

Option 1: IRS Form 4506-T
e Print IRS Form 4506-T.

o Lines 1 - 4: enter name, social security
number, address.

o Line 3: enter street address and zip or
postal code. Use the address currently on
file with the IRS, if previously filed taxes.

e Line5h: Enteryourstudent ID number

e Line 6a: Select the checkbox on the right
hand side for Return Transcript.

e Line 8 (optional): Select the checkbox on
the right hand side for Wage Transcript
(W2s).

o Line 9: Year or period requested field,
enter 12/31/20XX.

e Check the box above SIGN HERE.

¢ Sign and date the form and enter your
telephone number.

e Mail or fax the completed IRS Form
4506-T, provided on page 2 of form
4506-T.

o [f the form 4506-T information is successfully
validated, you can expect to receive your
IRS Tax Return Transcript at the address
provided within 10 to 15 days.
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Identification numl Joint tax refurn
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Form 1065, Form 1120, Form 1120-A, Form 1120-H, Form 1120-L, and Form 11205, Refum transcripts are avallabie for the cument year
and retums processad during the pror 3 procassing years. Most requests wil ba processed within 10 business days . . . . . . =

assessmants, and adustments made by you or the IRS afier the refum was flled. Retum information ks Imited to Hems such as tax llabiiy
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Heara Title [ lina 12 abows is o corporstion. partnaemshin, estbe, of tust)
P Spousa’s sgnaturs Data
For Privacy Act and Paperwork Reduction Act Notics, ses page 2. Cat. No. 37667H Form 4506-T Fev. 62019

Revised 8/2019



https://www.irs.gov/pub/irs-pdf/f4506t.pdf
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Option 2: Online Request

@RS

Refunds Credits & Deductions

.

Available at www.irs.gov.

(32 Pay Your Tax Bill

Under Tools, click "Get Your Tax Record".

£ Get Your Refund Status

Help | News | Languagew || Charities&MNonprofits | | TaxPros }

Forms & Instructions

El Get Your Tax Record

(=] AppTy Tor an Employer 1D Number (EIN)

E Preparer Tax ID Number (PTIN) (@ Get Answers to Tax Question
Transcnpt Onllne (5 Individual Taxpayer ID Number (ITIN) [E2 Apply for a Payment Plan
e Click “Get Transcript Online”. What You Need
To register and use this service, you
o Enter your social security number, email address, filing status, account numbers for loan or credit need:
card associated with your name, and mobile phone associated with your name. + yourSSN, date of birth, filing status
and mailing address from latest tax
H “ H 1 return,
b CIICk Contlnue " « access to your email account,
- . . " " « your personal account number
o Select "Return Transcript” and in the Tax Year field, select "20XX". from a credit card, mortgage, home
. equity loan, home equity line of
+  For Customer File Number, enter Student ID number creditor car loan, and
= 3 mobile phone with your name on
e If successfully validated, you will be able to view and print your IRS Tax Return Transcript the account
Transcript by Mail
o  Click “Get Transcript by Mail".
o  Enter your Social Security Number, Date of Birth, Street Address, Zip Code.
e Click “Continue”. What You Need
" s . . n n To use this service, you need your:
e Select "Return Transcript" and in the Tax Year field, select "20XX". oo il Tt et
. Number (ITIN),
»  For Customer File Number, enter Student ID number « date of birth, and
= mailing address from your latest
o If successfully validated, you will receive your IRS Tax Return Transcript to the e return

address provided within 5 to 10 days.

Option 3: Telephone Request

Call 1-800-908-9946.
Follow prompts to enter social security number and the numbers in street address.
Select "Option 2" to request an IRS Tax Return Transcript, then enter "20XX".

If successfully validated, you will receive your IRS Tax Return Transcript to the address provided within 5 to 10 days.

Option 4: Schedule appointment at local IRS Office

Call 1-844-545-5640. You will need a photo ID for your appointment.

For a list of locations: www.irs.gov/help/contact-my-local-office-in-wisconsin.

Option 5: Transcript for Identity Theft Victim

Call 1-800-908-4490.

If successfully validated, you will receive your Transcript DataBase View (TDBV) to the address provided within 10 to 15 days.
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