Financial Aid | finaid@nwtc.edu

N O R T H E A S T 2740 W Mason St'reet

; Green Bay W1 54307-9042
WI Technical College Phone: 920-498-5444 + Fax: 920-491-2619

How to Request IRS Verification of Non-Filing Letter

There are 2 options available:

Option 1: IRS Form 4506-T Option 2: Online Request (Can only be used if previously filed federal tax return)

After you receive the IRS Verification of Non-Filing letter:
e Write your name and NWTC Student ID #.
e Keep a copy for your records.
o Submit the IRS Non-Filing Letter to the Financial Aid Office.

Option 1: IRS Form 4506-T
e PrintIRS Form 4506-T wml90B-T) o e s e sen I

Depertmant o tha Trassry * Request may be rejected If the form Is Incomplete or Megibde.
riemal Fiavanua Sarvice * For mare Information about Form 4506-T, isi wivw.irs.gov/Tormas06t.
Tip. Use Form 4506-T to crder a transcrigt or cther retum nformation e of chame, See the product it below. You can quickly raquest iranscripts by wing

° Llnes 1 — 4 enter name, SOClaI Securlty our mutomated self-hsip service tooks. Flease visit us ot IS, gow and dick on *Get a Tax Transoript...” under “Toaks” or call 1-800-B08-8846. If you nesd o copy

o your retum, us= Form 4508, Request for Copy of Tax Retum. Thers i a fee to gat & copy of your rebam.
number address 7 Name SPONT o {2 FefU. 3 oI resurn, enter e name i) m:::ianlrnemw urBer on Bt e, Il

YOUR NAME YOUR SOCIAL SECURITY NUMBER

28 11 & joint FetLIT, enter SPOUSE"S NAMe Shown on {2 returm. 2 Second social securlty mumber or indiidual taxpayer
Identification number It joint tax return

e Line 3: enter street address and zip or YOUR SPOUSE (IF APPLICABLE) SPOUSE SOCIAL SECURITY NUMBER

postal code. Use the address currently o file ® YOUR CURRENT ADDRESS o simenenees
. . . . 4 Previous address shown on e last retum fliad If aifferent from ine 3 (see Insructions)
__PREVIOUS ADDRESS (IF APPLIC:
with the IRS, if previously filed taxes - PREVIOUS ADDRESS (IF APPLICABLE)

YOUR STUDENT ID NUMBER

° Llne 5b: Enter student ID number g?;:gnuﬂ;::azmgémlmal|a1clra15mpneques|sonr,'m',uuraumessorremlu Sea What's New under Future Developments on

&  Transcript requested. Enter ihe tan: form numicer hare (1040, 1065, 1120, etc) and check the eppropriais bax below. Enter only one tax form
) 3 NUTIDer par request.
* a Retum Transcript, which includes most of the line itams of a tax ratum as fled with the IRS. A tax refum transcript does not reflect
b Llne 7 SeIeCt the CheCkbOX on the rlght changes made tgtlhe Bccount after e retum Is processed. Transcripts are only avallable for e foliowing retumns: E:Drrn 1040 sarias,
Form 1065, Form 1120, Form 1120-A, Form 1120-H, Form 1120-L, and Form 11205. Refum transcripts are avallabie for the curment ','Ea

hand S|de for Venflcatlon Of NOH-FI|Ing. and retums processad during the prior 3 procassing years. Most requasts will be processad within 10 business days . m]

b Account Transcript, which contains Information on the finencial stetus of the account, such as payments made on the account, penalty
assassments, and adustments made by you or the IRS after the retum was fllad. Retum Information is Imited to fems such as tax lability

i . and Bstimated taX payments. ACSOUNt TENSCNpES are avallabie for MOSE rEtuMS. Most eqUESHs Wil ba processed wimin 10 business azys . []
[ Line 8 (Optlonal) Select the Checkbox on the © Record of Account, which provides me most detalled informaton a5 It 15 & combinaton of the REtuM Transonpt and the Account
right hand side for Wage Transcript (W2s). [ T e A iy 1eamcARne o o yes s Mok et it b soaveactas w0 et e ]

these Information retums. State or local Information ks not Included with the Form W-2 Information. The IRS may be able to provide this
franscript information for up fo 10 years. Informetion for the curmant yeer s generally not avalaiie il the year ater it is fiad with the IRS. For

: . : . W-2 Information for 2016, fled In 2017, wil ikety nat be avallabie from the IFS NN 2018, If you need W-2 Information for retirement
° Llne 9 Year or perlod requested fleld, :wsees.y\:usnwlnouul:lta:lnn;Swa..:lewnrvwmmstlamnat?‘iiw ?ef"ﬂmeungt"mquestsmlm";wem n:lmmotn}nuslne[sst;eays O
Caution: It you nead a copy of Form W-2 or Form 1089, you shouk first contact the payer. To get a copy of the Form W-2 of Form 109 fled
WIE yoUr return, you Must Use Form 4506 and request a Copy of your Taturn, which Inclldes &l attachments.
enter 12/31/20XX.

@ Year or period requested. Enter the ending date of the year or pariod, using Me mmvddiyyyy format. If you are requesting more than four
years or periods, you must attach anothar Form 4506-T. For raguests nelanng to quartarty tax retums, such as Fomm 941, you must anter

20 quattar or ax period ssparEiel. | g5 0 39 JOKK ; ; ;
) Check the bOX above SlGN HERE ‘Caution: Do nat sign e 1o uniess &l applicabie INes have besn compieted. USE TAX YEARAS REUUESTED ON FAFSA

Signature of taxpayer{s). | declare that | am either the texpayer whose name Is shown on Iine 1a or 22, or & parsen autnonzed to obtain the tax
Infoemnation nequesbed If the request appiles to a Joint retumn, et least one spouse must sign. I signed by a corporate officer, 1 percant or mare

sharehoider, partner, managing mambar, guardian, tax mattars parner, exacitor, raceivar, administrator, trustee, or otner than the taxpayer, |
S. d date the form and enter Our ;Enrgdgatuallga\E the authorty o exacute Form 4506-T on behalf of the taxpayer. Note: This form must be recaived by IRS witin 120 days of the
¢ Ign an y O Eﬂ?‘:‘nwmm"@;:imﬂmﬂ}e : uumd and up 'l that he/she Phone numioer o taxpayer on ine
mmmrly 0 sign -om . See Inst ons. taor2a
t6|eph0ne number. YOUR SIGNATURE | DATE PHONE NUMBER
) Sign Signaturs [soe insructions| Data
o Mail or fax the completed IRS Form 4506-T, Hore P s i o s coprmi. s, s o 7

provided on page 2 of form 4506-T. P s =

o [f the form 4506-T information is successfully
validated, you can expect to receive a paper For Prvacy Act and Paperwork Reducton Actoice, 522 age 2 o e 7o Forn 4506-T e o
IRS Verification of Non- Filing Letter at the
address provided within 10 to 15 days.

Revised 8/2019


https://www.irs.gov/pub/irs-pdf/f4506t.pdf
https://www.irs.gov/pub/irs-pdf/f4506t.pdf

Option 2: Online Request (Can only be used if you have previously filed a federal tax return)

Available at www.irs.gov.
e Under Tools, click "Get Your Tax Record".
o  Click “Get Transcript ONLINE”.

e Enter your Social Security Number, email address, filing status, account numbers for loan or credit card
associated with your name, and mobile phone associated with your name.

e Click “Continue”.
o Select "Verification of Non-filing Letter" and in the Tax Year field, select "20XX".
+ For Customer File Number- Enter your student ID Number

o If successfully validated, you will be able to view your IRS Verification of Non-Filing Letter.

File Pay Refunds Credits & Deductions Forms & Instructions

[@) Pay Your Tax Bill [ et Your Tax Record

L8 Get Your Refund Status 25 Apply for an Employer 1D Number (EIN)

@ Preparer Tax ID Number (PTIN) @ Get Answers to Tax Questions

25 individual Taxpayer 1D Number (ITIN} {22 apply for a Payment Plan


http://www.irs.gov/
http://www.irs.gov/

	There are 2 options available:
	There are 2 options available:
	After you receive the IRS Verification of Non-Filing letter:
	After you receive the IRS Verification of Non-Filing letter:
	Option 1: IRS Form 4506-T
	Option 1: IRS Form 4506-T

