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How to Request IRS Verification of Non-Filing Letter 

There are 2 options available: 

Option 1: IRS Form 4506-T Option 2: Online Request (Can only be used if previously filed federal tax return) 
 

After you receive the IRS Verification of Non-Filing letter: 
• Write your name and NWTC Student ID #. 
• Keep a copy for your records. 
• Submit the IRS Non-Filing Letter to the Financial Aid Office. 

 
Option 1: IRS Form 4506-T 

• Print IRS Form 4506-T 

• Lines 1 – 4: enter name, social security 
number, address. 

• Line 3: enter street address and zip or 
postal code. Use the address currently o file 
with the IRS, if previously filed taxes 

• Line 5b: Enter student ID number 

• Line 7: Select the checkbox on the right 
hand side for Verification of Non-Filing. 

• Line 8 (optional): Select the checkbox on the 
right hand side for Wage Transcript (W2s). 

• Line 9: Year or period requested field, 
enter 12/31/20XX. 

• Check the box above SIGN HERE 

• Sign and date the form and enter your 
telephone number. 

• Mail or fax the completed IRS Form 4506-T, 
provided on page 2 of form 4506-T. 

• If the form 4506-T information is successfully 
validated, you can expect to receive a paper 
IRS Verification of Non- Filing Letter at the 
address provided within 10 to 15 days. 
 

 

 

https://www.irs.gov/pub/irs-pdf/f4506t.pdf
https://www.irs.gov/pub/irs-pdf/f4506t.pdf


 
Option 2: Online Request (Can only be used if you have previously filed a federal tax return) 

• Available at www.irs.gov. 

• Under Tools, click "Get Your Tax Record". 

• Click “Get Transcript ONLINE”. 

• Enter your Social Security Number, email address, filing status, account numbers for loan or credit card 
associated with your name, and mobile phone associated with your name. 

• Click “Continue”. 

• Select "Verification of Non-filing Letter" and in the Tax Year field, select "20XX". 
• For Customer File Number- Enter your student ID Number 

• If successfully validated, you will be able to view your IRS Verification of Non-Filing Letter. 
 

 

http://www.irs.gov/
http://www.irs.gov/
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