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How to Get a Work-Study Job 

 

 

 

 

After your Profile is created, click on “Jobs” in the upper left corner. 

 

 

Step 1: Create a Profile at : https://nwtc.joinhandshake.com/ 

Step 2: Dashboard 

Click here 

 

Then enter your 

@mymail.nwtc.edu 

*The entire process takes about 10-15 minutes to complete.  

*If you do not have a resume or need assistance creating your Handshake account contact Career 

Services via phone call or text at 920-498-6250 or email at Careers@nwtc.edu  

mailto:Careers@nwtc.edu


 

 

Type in “work-study” in the search bar to see all the work-study positions available in the left scroll section. 

 

 

 

 

 

 

 

 

  

 

 

When you find a position you are interested in, click on “Apply.”  

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 4: Apply for Job 

Step 3: Search Jobs 



 

 

 

 

 

• Hiring managers will reach out to you to setup interviews. 

• Make sure to visit Career Services for assistance with your resume and Handshake.  
o SC128 (Green Bay Campus) 
o careers@nwtc.edu 
o 920-498-6250 

• Bring your Work Authorization Form with you. 

 

 

 

Step 5: Upload Resume and Answer Two Questions 

Upload Resume 

Answer Two Questions 

Submit 

Application 

Step 6: Attend Interviews 
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• If hired, arrange work schedule with supervisor based on the number of hours listed on 
your Work-Study Authorization form. 

• Sign and Date Authorization Form (You and Supervisor)  

• Return/Submit completed form to the Financial Aid Office. 

• Complete Job application at www.nwtc.edu/jobs (posting #602221) 

• A welcome email with instructions on how to complete new hire employment 
paperwork and an invitation to attend employee orientation will be emailed to you by 
the Human Resources Department.   

o NOTE:  New Hire Employment Paperwork MUST be completed on or before your 
first day of work. 

Step 7: Employment Offers 


